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	INSTRUCTIONS:

· Read and review the enrollment procedures found at www.amcertinst.org. It will be 
beneficial to reference this online information as you are completing the application.
· Please type or print to ensure your answers are legible.

· Include payment with your application. Application fees are non-refundable. 
Applications will be reviewed for eligibility by the administrator.
 All information provided is confidential, kept secure and used for the sole purpose of the certification process.
Please send your application by email to ACI at admin@amcertinst.org or by fax at 415-651-8884. Should you have any questions, contact ACI by email at admin@amcertinst.org or by phone at 302-570-0886.  

	STEP #1 – PERSONAL DATA

	Name:
	Organization/Institution:  
Dfdfasdf

adh


	Address:


	City, State, Zip

	Email:

	Phone:

Fax:

	SCHOOL/INSTITUTION/DEGREE
	MAJOR/AREAS OF STUDY
	DATES

	
	
	 

	
	
	

	
	
	

	
	
	

	STEP #2 –Relevant Positions Held

	Dates
	Company Name
	Responsibilities

	
	
	

	
	
	

	
	
	

	
	
	

	STEP #3 –DATE OF PREVIOUS CERTIFICATIONS OBTAINED 

	CHRP


	CMP


	CIPT


	       CIPTM



	OTHER: 


	

	STEP #4 –RELEVANT COURSES COMPLETED



	DATE(S)
	NAME OF COURSE
	INSTITUTION PROVIDING

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	STEP #5 –APPLICANT AGREEMENT

	I have carefully read the enrollment procedures governing research certification by ACI. I have carefully read the application instructions. I understand that my fee is NON-REFUNDABLE and that it may be the judgment of the Administrator(s) that my qualifications are insufficient for the grade of certification for which I am applying. I certify that the above information given by me is true.

Applicant’s Signature                       Date Signed                


	STEP #6 – SELF-CERTIFICATION - POINTS EVALUATION FORM

	Education
	Points Allowed
	Points Earned
	Management Experience
	Points Allowed
	Points Earned

	Bachelor’s Degree

	30 Points
	
	3-5 Years
	20 Points
	

	Master’s Degree


	40 Points
	
	5-10 Years
	30 Points
	

	Doctoral Degree


	50 Points


	
	10-15 years
	40 Points
	

	
	
	
	15-20 years
	45 Points
	

	
	
	
	More than 20 years
	50 Points
	

	Certification
	Points Allowed
	Points Earned
	Relevant Courses (in excess of 1 day)
	Points Allowed
	Points Earned

	CHRMP or other HR certifications
	20 Points
	
	Course Name （                  )
	5 Points Each
	

	CIPT/CIPTM or other training certifications 
	20 Points
	
	Course Name （                  )
	5 Points Each
	

	Other relevant management certification:


	10 Points Each
	
	Course Name (                  )
	5 Points Each
	

	Points Total:
(Applicants must have at least 100 total points.)

	STEP #7 - FEES/PAYMENT

	Please make your payment by money transfer or credit card after your application has been approved.

Payment Information:  
CHRME Grandfathered Certification Fee ($300)  

CIPTC Grandfathered Certification Fee ($300) 
CIPME Grandfathered Certification Fee ($300)  

CSSM Grandfathered Certification Fee ($300)  

Express Mail Fee ($50)                      

Payment Method: □Money Transfer □ Credit Card

If you wish to wire the funds, please email us to get the wiring instructions. 


US ADDRESS


16192 Coastal Highway


Lewes, Delaware, 19958


Tel: (302)-570-0886


Fax: (415)-651-8884


E-Mail: � HYPERLINK "mailto:admin@amcerstinst.org" ��admin@amcerstinst.org�
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Applying For: 


(Choose one)    


□ CHRME


□ CIPTC


□ CIPME


□ CSMM
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